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On Expenditure screen you’ll enter the employees information. Enter employees name and press the

tab key. The system will populate the rest of the information
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record we are looking
at was changed after
the hours were
entered and the
organization was
updated to A-NON
DHP MEDICAL. In
order to find the
hours we need to
reverse, we’ll have to
select the appropriate
record from the box
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employee’s

organization.
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STEPS TO BATCH HOURS IN DMHRSI

Note: This is a process recommended for exceptional cases, since the

method to enter timecards in DMHRSI is through Timekeeper Entry
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Deleting a Batch in DMHRSI

Note: Incomplete Batches (“working” or “submitted” )will show as
discrepancies in the DoD Batch and Timecard Compliance Report.
Please “release” all batches or delete incomplete / not-needed

batches before transmitting your MEPRS data.
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Click on the delete icon
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The batch has been deleted!!!

If you want to confirm the success of your process go back and query again for the same batch. If

everything was done correctly the system will not find the batch at this time.




